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Pollard Technology Conference Center
An Oak Ridge Associated Universities (ORAU) Facility
Approved Caterer Application

BUSINESS INFORMATION

	Business Name
	     

	Address
	     

	City, State, Zip
	     

	Phone
	     

	Fax
	     

	Web site
	     

	Contact
	     


OWNER INFORMATION

	Name
	     

	Address
	     

	City, State, Zip
	     

	Phone
	     

	Fax
	     

	E-mail
	     


ADDITIONAL CONTACT INFORMATION

	Name
	     

	Phone
	     

	Fax
	     

	E-mail
	     

	Name
	     

	Phone
	     

	Fax
	     

	E-mail
	     


TYPES OF FOOD CATERED

(Check all that apply.)

 FORMCHECKBOX 
 Buffet
 FORMCHECKBOX 
 Sit-Down
 FORMCHECKBOX 
 Ethnic Specialty      
 FORMCHECKBOX 
 Boxed Lunch
Other
(     )

 FORMCHECKBOX 
 Off-site preparation   or    FORMCHECKBOX 
 On-site preparation

Caterer should provide a sample menu.
LICENSE TO SERVE ALCOHOL 
If you have a license to serve alcohol at off-site catered events, please attach a copy to this application (Department of Alcoholic Beverage Control Type 58 Caterer’s Permit). 

OTHER LICENSES 
Caterer certifies that it has all licenses and permits necessary to conduct catered event at off-site locations. 

INSURANCE 
Caterer agrees to furnish the Pollard Technology Conference Center (PTCC) Event Coordinator (EC) with a fully completed and signed copy of a current certificate of insurance evidencing its coverage by insurance of the following types, in the amounts specified, and for the entire period of time the caterer is registered to do business at PTCC. Please attach a copy of certificates of insurance to this application; note that items A-C are required. Item D is applicable only under special circumstances. 

A.
General Liability: Comprehensive or commercial form (minimal limits) 
Each Occurrence 
$1,000,000

Products and Complete Operations 
$1,000,000

Personal and Advertising Injury 
$1,000,000

General Aggregate
$2,000,000
The PTCC EC will review insurance requirements with caterers on a case-by-case basis, if desired. 

B.
Business Auto Liability: For owned, scheduled, non-owned, or hired automobiles with a combined single limit of no less than $500,000 per occurrence (minimum limits). 

C.
Worker’s Compensation: As required under Tennessee state law. 

D.
Such other insurance in amounts as from time to time may be required by mutual consent of PTCC and caterer against such other insurable hazards relating to performance. 

HEALTH PERMIT 
Please attach a copy of your current health permit. 

DAMAGE 
Caterer agrees that it will be responsible to ORAU for any damage or loss to PTCC facilities, property, and equipment arising out of the caterer’s activities on PTCC premises. 

INDEMNIFICATION 
Caterer shall defend, indemnify, and hold PTCC, ORAU, its officers, employees, and agents harmless from and against any and all liability, loss, expense (including reasonable attorneys’ fees), fines, levies, and/or claims for injury or damages arising out of the caterer’s activities on PTCC premises. 

AGREEMENT 
I have read this application and the attached guidelines. I understand and agree to comply with the contents herein. I understand that my registration is only valid if my records and information remain current, and I understand that is my obligation to notify the PTCC EC if any information changes. Any violations of PTCC guidelines may result in removal from the approved list of caterers.
Signature _______________________________________________________________ Date _________________
Please mail or fax completed application to:
Pollard Technology Conference Center, Oak Ridge Associated Universities

Event Coordinator

P.O. Box 117, 210 Badger Avenue

Oak Ridge, TN 37831-0117

Fax: (865) 241-2196
Approved Caterer Application

March 2008
Pollard Technology Conference Center
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